Student Name__________________________

PROPOSAL FOR AN
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EMPLOYMENT-BASED FIELD PLACEMENT
Directions: Complete this proposal and submit a scanned copy with your application on the Field Education Application Portal. Keep a copy for your files.  Information should be typed.
In order to fully approve this employment-based internship plan, the following must occur prior to the start of the semester:

1. Student must be employed with agency no less than 90 days prior to the start of the field practicum, in order for this proposal to be considered.

2. Student will continue to be employed during the duration of field practicum part 1&2 courses.

3. Job Supervisor to provide a letter of support for this employment plan.

4. Office of Field Education staff will have a meeting for all parties involved in this plan (remote or onsite).
5. Fully Executed Affiliation Agreement between the agency and Temple University.
6. Forms To be submitted to the Office of Field Education Portal:

· Completed Learning Contract (if using employment as internship)

· This Employment Based Form signed by all parties

Employment Based Field Practicum is being pursued for which practicum course. (Please select one)

☐BSW Social Work Field Practicum: 4187/4287

☐MSW Foundation Field Practicum: 5187/5188

☐MSW Advanced Clinical Field Practicum: 8187/8188

☐MSW Advanced Macro Field Practicum: 8187/8188

Part I: Agency Information  
	Employment-Based Field Instruction placements will be approved for organizations that are able to demonstrate the capacity to permit the student to achieve the learning objectives of the field curriculum.

	Agency
	

	Street
	

	
	

	City
	

	State
	
	Zip Code
	

	Phone
	
	Fax
	

	Email
	
	Web site
	

	


Part II: Employment Information

	

	Supervisor’s Name:
	

	Title:
	

	Phone:
	
	Fax:
	

	Email:
	

	

	Student’s beginning date of employment with agency:
	Month _____   Day _____  Year _____

	
	Student cannot be on probation at the start of the placement year. 

	Student has been in this position of at least 90 days.   Yes___  No  ___

	If no, when will student reach 90 days in current position?
	Month _____   Day _____  Year _____

	Student’s current status: 
	            Full time              Part time

	Current job title of student:
	

	Division/Department:
	

	Population Served:
	

	Current case load size (if appropriate): 
	
	

	
	
	

	Enter job description here
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Description of how the student’s regular work assignment will be altered (or not) based on the selection of Options below.


	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Student will be pursuing one of the employment-based internship options below: (Please select one)

☐ OPTION 1: Student will use employment position as their plan for internship – full internship hours
· If student and agency select this option, no additional hours or tasks are required unless the job description does not meet the standards/competencies required by the field course

☐ OPTION 2: Student will use employment position AND another program/unit in a hybrid plan to earn full internship hours
· If student and agency select this option, it is because the job does not fully meet the standards or requirements by the field course and thus additional hours must be earned in another program/unit to ensure completion of the required competencies for the course.

☐ OPTION 3: Student will use a different program/ from employment unit to complete full internship hours.

· If student and agency select this option, it is because either the students seek out another program/unit to enhance their skill development or the student’s job does not meet the standards or requirements for this field course.

Part III: Field Education Information

Did you use your job as your internship in a previous academic year? __________________
	The plan for a field placement must be educationally focused, and not centered solely on agency services.  The proposed field placement must meet the same criteria that all other SSW field placements do, including the curriculum requirements relevant to the student’s status.  

	

	Proposed Field Placement Division/Department:
	

	Address (if different from agency address):
	

	Proposed Field Instructor:
	

	Title:     
	

	Phone:
	

	Email:
	

	Does Field Instructor have a BSW?        ___ yes ___ no
	If yes, degree date: ____________

	Does Field Instructor have an MSW?     ​___ yes ___ no
	If yes, degree date: ____________

	Date that Field Instructor began employment in agency: ____________________

Proposed Task Instructor: (If using your job as your internship, this person will be your direct supervisor): Name:___________________________________________________________________________________
Title:____________________________________________________________________________________

Phone:___________________________________________________________________________________

Email:___________________________________________________________________________________
Date Task Instructor began employment in agency:_______________________________________________

	Instructor Profile: Proposed instructors needs to complete a field and or task instructor application found here.

	

	Describe the educational opportunities that will meet the learning objectives appropriate for the level and type of field placement.  See the Field Manual for learning objectives. *If using your job as your internship, simply state that in this section below.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Part IV: Proposed Schedule for Field Placement, Classes and Employment

In an employment-based placement, it is particularly important to plan so that the required number of internship hours is met:

· BSW Seniors: 16 hours (minimum of 200 hours per semester at 2 days per week)

· MSW Foundation: select one of the following options (minimum of 225 hours per semester)


          2 days per week (minimum 16 hours)

         15 hours per week, which may require internship hours during school breaks (this Extended plan must be selected on the field application and approved by a Field Education staff person)

· MSW Advanced: select one of the following options (minimum of 300 hours per semester)

         3 full days per week (21-24 hours)

        18 hours per week, which requires internship hours during all school breaks (this Extended plan must be selected on the field application and approved by a Field Education staff person)

These hours include the required 1 hour of supervision per week.
	Understanding that the student may not have enrolled for classes as of yet, complete (as much as possible) a time plan as discussed by the student, supervisor, and proposed field instructor.  Be sure that the field hours add up to the required time per week. 

· Field activities must be in at least 2 hour block. (Any variation will be considered upon review of application.)
· Weekend and/or evening hours must have available and appropriate learning activities and access to supervision.


Example:

	When completing the time plan, follow this example:

	Monday
	From: 8:30 

To: 5:00
	Field Placement
	From : 6pm 

To: 9pm
	Class


-Time Plan on Next Page-

TIME PLAN:

	DAY
	TIME
	ACTIVITY

(placement, class or employment)
	TIME
	ACTIVITY

(placement, class or employment)

	Monday
	From:        

To:
	
	From:        

To: 
	

	Tuesday
	From:        

To: 
	
	From:        

To:
	

	Wednesday
	From:        

To:
	
	From:        

To:
	

	Thursday
	From:        

To:
	
	From:        

To:
	

	Friday
	From:        

To:
	
	From:        

To:
	

	Saturday
	From:        

To:
	
	From:        

To:
	

	Sunday
	From:        

To:
	
	From:        

To:
	


TOTAL FIELD HOURS PER WEEK: _______

Part V: Agreement and Agency Approval

	SIGNATURE INDICATES THAT THE INDIVIDUAL HAS READ AND SUPPORTS

THIS EMPLOYMENT-BASED FIELD PLACEMENT PROPOSAL AND TIME SCHEDULE AS DESCRIBED

	Employment supervisor (name)
	Title
	Signature
	Date:

	Proposed Field Instructor (name)
	Title
	Signature
	Date:

	Proposed Task Instructor (name)
	Title
	Signature
	Date:

	Student (name)
	
	Signature
	Date:


Revised OFE/4/22

