Student Name__________________________

PROPOSAL FOR AN
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EMPLOYMENT-BASED FIELD PLACEMENT
Directions: Complete this proposal and submit a scanned copy with your application on the Field Education Application Portal. Keep a copy for your files.  Information should be typed or neatly handwritten
Part I: Agency Information  
	Employment-Based Field Instruction placements will be approved for organizations that are able to demonstrate the capacity to permit the student to achieve the learning objectives of the field curriculum.

	Agency
	

	Street
	

	
	

	City
	

	State
	
	Zip Code
	

	Phone
	
	Fax
	

	Email
	
	Web site
	

	

	Is this agency currently an approved SSW Field Placement site?  ___ yes ___ no ___not sure


Part II: Employment Information
	This section MUST be completed by the student’s current job supervisor

	

	Supervisor’s Name:
	

	Title:
	

	Phone:
	
	Fax:
	

	Email:
	

	

	Student’s beginning date of employment:
	Month _____   Day _____  Year _____

	
	Student cannot be on probation at the start of the placement year.

	Student’s current status: 
	            Full time              Part time

	Current job title of student:
	

	Division/Department:
	

	Population Served:
	

	Current case load size (if appropriate): 
	
	

	
	
	

	Description of current job assignments
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Description of how the student’s regular work assignment will be altered or reduced to accommodate the student’s role and tasks.

(e.g. additional hours; expected case load reduction; identify specific tasks and responsibilities that will be assumed by other staff; any other measures that describe the reduction of work).
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Part III: Field Education Information

	This section MUST be completed by the proposed field instructor

	Field work assignments and the supervision of field work must differ from those associated with the student’s employment.  The agency must demonstrate that the student’s employment responsibilities and assignments are separate and distinct from the proposed field assignments.  The plan for a field placement must be educationally focused, and not centered solely on agency services.  The proposed field placement must meet the same criteria that all other SSW field placements do, including the curriculum requirements relevant to the student’s status.  

	

	Proposed Field Placement Division/Department:
	

	Address (if different from agency address):
	

	Proposed Field Instructor:
	

	Title:     
	

	Phone:
	

	Email:
	

	Does Field Instructor have a BSW?        ___ yes ___ no
	If yes, degree date: ____________

	Does Field Instructor have an MSW?     ​___ yes ___ no
	If yes, degree date: ____________

	Date that Field Instructor began employment in agency: ____________________

	Is the proposed field instructor currently approved by SSW to supervise a social work student?

	     ___yes        Date last served as SSW field instructor: __________________

	     ___no         Proposed field instructor needs to complete a field instructor application

	

	Describe the educational opportunities that will meet the learning objectives appropriate for the level and type of field placement.  See the Field Manual for learning objectives.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Part IV: Proposed Schedule for Field Placement, Classes and Employment

In an employment-based placement, it is particularly important to plan so that the required number of internship hours is met:

· BSW Seniors: 16 hours (minimum of 200 hours per semester at 2 days per week)

· MSW Advanced: select one of the following options (minimum of 300 hours per semester)

         3 full days per week (21-24 hours)

        18 hours per week, which requires internship hours during all school breaks (this Extended plan must be selected on the field application and approved by a Field Education staff person)

· MSW Foundation: select one of the following options (minimum of 225 hours per semester)


          2 days per week (minimum 16 hours)

         15 hours per week, which may require internship hours during school breaks (this Extended plan must be selected on the field application and approved by a Field Education staff person)

These hours include the required 1 hour of supervision per week, and must be distinct from work time.

	Understanding that the student may not have enrolled for classes as of yet, complete (as much as possible) a time plan as discussed by the student, supervisor, and proposed field instructor.  Be sure that the field hours add up to the required time per week. 

· Field activities must be in at least 3 hour block. (Any variation will be considered upon review of application.)
· Weekend and/or evening hours must have available and appropriate learning activities and access to supervision.


Example:

	When completing the time plan, follow this example:

	Monday
	From: 8:30 
To: 5:00
	Field Placement
	From : 6pm 
To: 9pm
	Class


-Time Plan on Next Page-

TIME PLAN:

	DAY
	TIME
	ACTIVITY
(placement, class or employment)
	TIME
	ACTIVITY
(placement, class or employment)

	Monday
	From:        
To:
	
	From:        
To: 
	

	Tuesday
	From:        
To: 
	
	From:        
To:
	

	Wednesday
	From:        
To:
	
	From:        
To:
	

	Thursday
	From:        
To:
	
	From:        
To:
	

	Friday
	From:        
To:
	
	From:        
To:
	

	Saturday
	From:        
To:
	
	From:        
To:
	

	Sunday
	From:        
To:
	
	From:        
To:
	


TOTAL FIELD HOURS PER WEEK: _______
Part V: Agreement and Agency Approval

	SIGNATURE INDICATES THAT THE INDIVIDUAL HAS READ AND SUPPORTS

THIS EMPLOYMENT-BASED FIELD PLACEMENT PROPOSAL AND TIME SCHEDULE AS DESCRIBED

	Employment supervisor (name)
	Title
	Signature
	Date:

	Proposed Field Instructor (name)
	Title
	Signature
	Date:

	Student (name)
	
	Signature
	Date:
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