
CODE OF CONDUCT 
The primary purpose of Franklin Towne Charter Elementary School is to educate its students in a 

safe and secure environment.  Students who disrupt this atmosphere must face the consequences 

of their actions.  In order to maintain the order necessary to run a school program, Franklin 

Towne Charter Elementary School has established a detailed code of conduct and its 

consequences for all to understand and follow.  These rules apply to all students during school 

hours, in any school sponsored program, on school grounds prior to the start of school and 

following dismissal from school, traveling to and from school (including riding the bus), school 

trips or functions or any event that might jeopardize the school’s ability to exercise its authority.  

The Code of Conduct may also be enforced outside the above parameters if the administration 

feels the actions of FTCES students will affect the normal operations of the school or the safety 

of other FTCES students. 

 

General Statement: No student may engage in any conduct, or encourage any other person to 

engage in conduct that jeopardizes the health, safety, or welfare of any member of the school 

community or in any conduct that disrupts or undermines the basic educational mission of the 

school. Any student who acts in a disorderly way or interrupts the educational process is subject 

to disciplinary action up to and including expulsion. Any student who engages in a fight, or 

encourages others to fight, is subject to arrest and other disciplinary action for disorderly 

conduct, simple to aggravated assault, including terroristic threats, etc. 

 

Act 26 of 1995 (The Safe Schools Act): Act 26 creates a mandatory one-year expulsion for the 

possession of weapons on school property, including buses and school-sponsored events. It 

requires parents to provide a sworn statement upon registering their child in a school as to 

whether the child had previously been suspended or expelled from another school. Act 26 also 

requires schools to maintain records on acts of violence and weapon possession and to forward 

student discipline records when a student transfers to another school. 

 

Act 29 of 1995 (Truancy): Act 29 provides for a $300 fine and allows the court to impose parent 

education classes and community service sentences for parents of a truant child who do not show 

that they took responsible steps to ensure the child’s school attendance. It provides that the 

parent and child must appear at a hearing before the district magistrate.  

 

Act 33 of 1995 (Delinquent vs. Criminal Acts): Act 33 provides that any person age 15 or older 

who commits a violent crime and either (a) committed the crime with a deadly weapon or (b) as 

previously been adjudicated delinquent for a violent crime, will automatically be tried as an adult 

in the criminal justice system. 

 

Act 93 of 1995 (Blood Alcohol Content of Minors): Act 93 creates a summary offense with a 

fine of $100 for any person under the age of 21 who operates a motor vehicle with any alcohol in 

their blood stream. The new summary offense is in addition to the loss of driving privileges and 

other sanctions allowable under current drunk driving laws. 

 

Behavior Rules: The following are some general rules of behavior at Franklin Towne Charter 

Elementary School and the corrective actions for certain offenses.  Behavior or conduct that 

violates school policy and/or state law that is not specifically addressed in the handbook and 



code of conduct shall be handled on a case by case basis depending on the severity of the 

offense.  

 

Scope of Rules of Discipline: These rules shall apply to any conduct: 

 On school grounds during, before, or after school hours. 

 On school grounds at any other time when the school is being used by a school group. 

 Off school grounds at any school activity function or event. 

 Traveling to and from school, including actions taken on a bus, van, or public 

conveyance. 

 Off school grounds when the conduct may reasonably be expected to undermine the 

proper disciplinary authority of the school, the safety of students or staff, or encourage a 

disruption within the school.  This includes, but is not limited to, any text messaging, 

voice messages, message board posting, or any social media outlet. 

 

NOTE: Internal school discipline actions shall not in any way deprive Franklin Towne Charter 

Elementary School or an individual victim from pursuing any legal remedies available in the 

Criminal, Civil or Delinquency Courts of the Commonwealth.  Regardless of age, all students at 

Franklin Towne Charter Elementary School are treated equally under school policy.  

 

Prohibition of Corporal Punishment: The use of corporal punishment, defined as any act of 

physical force on a pupil for the purpose of punishment, is not acceptable in this school and will 

not be tolerated as a disciplinary measure. 

The term will not apply, however, to the use of reasonable force in the following situations: 

• Self-defense 

• To protect the individual or other persons from physical injury. 

• To protect property of the school or others. 

• To restrain or control a student that is out of control and is a danger to the physical well-

being of themselves or others. 

 

Offenses and Corrective Actions: A “Parent Conference” requires a parent or legal guardian to 

come to the school and meet with any appropriate school representative to recognize an offense 

and to receive instructions as to future possible actions. A “Reinstatement” requires a parent to 

meet with the CEO, Principal, Assistant Principal, or other school official to determine whether a 

student will be reinstated after a suspension or referred for additional action.  Students who were 

suspended may not attend classes until the completion of the Parent Conference or 

Reinstatement.  These meetings must be conducted in person. 

 

A STUDENT’S CUMULATIVE DISCIPLINARY RECORD WILL BE TAKEN INTO 

CONSIDERATION WHEN DECIDING THE APPROPRIATE CONSEQUENCE.   

 

Suspension and Expulsion Procedures for Franklin Towne Charter Elementary School: In 

compliance with the Pennsylvania State Department of Education Code 12.6, “Exclusions from 

School,” Franklin Towne Charter Elementary School Board of Trustees states the following: 

 Exclusion from school may take the form of out-of-school or in-school suspension or 

expulsion; 



 Out-of-school suspension is exclusion from school for a period of one to ten consecutive 

school days; 

 A member of administration will determine if the suspension will be served as an out-of-

school or in-school suspension based on the severity or repetition of the offense.  

 No student will be suspended until the student has been informed of the reason(s) for the 

suspension.  Prior notice of the intended suspension need not be given when it is clear 

that the health, safety or welfare of the school community is threatened; 

 The parent/guardian is to be notified immediately in writing when the student is 

suspended;   

 When the out-of-school suspension exceeds three school days the student and parent shall 

be given the opportunity for an informal hearing with school authorities; 

 Students shall have the responsibility to make up exams and work missed while being 

disciplined by suspension and shall be permitted to complete these assignments; 

 Students are not permitted on school property or participate in any school activity at any 

time during the duration of a suspension. 

 Students who have out-of-school suspensions must be reinstated by meeting with a 

member of the Administrative Team using the following Tier: 

 1st suspension = Reinstatement with school representative or administrator, loss of 

privileges (LOP). 

 2nd suspension = Reinstatement with school representative or administrator, LOP 

 3rd suspension = Reinstatement and student status reviewed, LOP 

 4th suspension = Reinstatement, student status reviewed, LOP, possible referral for 

expulsion. 

 5th suspension = Referral for expulsion 

 Expulsion is exclusion from school by the Board of Directors for a period exceeding ten 

school days and may be permanent expulsion from the school’s roll.  All expulsions 

require a prior formal hearing. 

 Students who are suspended, expelled or who withdraw from school are not permitted on 

school property nor permitted to participate in any school function or activity for an 

indefinite amount of time. 

 

Social Activities: Franklin Towne Charter Elementary School encourages social functions and 

views such activities as another dimension of the social growth and the development of our 

youth.  While these activities are designed primarily for Franklin Towne Charter Elementary 

School students, there are events to which guests may be invited.  However, the administration 

reserves the right to refuse admittance to any school-sponsored event.   

 

Regulations for Social Activities 

Attire:  Appropriate dress and modest appearance is required at all Franklin Towne Charter 

Elementary School functions.  If a student comes improperly dressed to any event, the student 

will not be admitted and their parents/guardians will be called.  If necessary, specific dress codes 

will be announced by the moderators of various dances and events.  All students must remain in 

proper attire throughout the entire event.  

Admission:  Students must present admission tickets to gain entry into a school sponsored 

activity.  All students are responsible, not only for themselves, but also for their guests.  



 Students attending an activity are to report directly to the event upon arrival.  Students are 

NOT permitted to loiter outside, to wait in cars, or to congregate at the properties around 

the school or event location.   

 All guests must pre-purchase tickets and show their school ID for admission.   

 Anyone who is attending a social activity sponsored by Franklin Towne Charter 

Elementary School is subject to the rules and regulations as stipulated by the school, 

regardless of age.   

 The school reserves the right to regulate and control activities.   

 Disregard for these regulations will result in disciplinary action.    

Guests: 

 Anyone who has been expelled or has withdrawn from FICES for disciplinary reasons 

may not be permitted to attend a FTCES sponsored event. 

 All guest(s) must be accompanied by a Franklin Towne Student 

 Any Franklin Towne student who brings a guest is responsible for them.  Please note that 

you can face disciplinary action due to the actions of your guest.  

 

DEMERIT/DETENTION POLICY 
When a student’s behavior is not appropriate for FTCES the student may be issued demerits.  

When a student earns a 5 point demerit he/she will be required to serve a lunch detention the next 

day.  Students will receive their lunch and report to the assigned staff person to serve their 

detention.    When a student has earned 10 demerits that student will be required to serve a 

morning detention.  Morning detentions are served on Wednesday mornings from 7:30 am to 

8:10 am.  All students must be in their seat by 7:30 for the detention to be counted as served.  

Any student arriving after 7:30 am may stay, but will be required to serve another Wednesday 

detention for being late.    If a student does not attend their assigned detention a Friday/ Saturday 

Detention will be issued or further discipline action will be taken.  When a student has earned 30 

demerits that student will be required to serve a Friday/Saturday Morning Detention from 8:00 – 

10:00 am.   If a student arrives late or does not attend their Friday/Saturday detention further 

disciplinary action will take place.   All demerits are cumulative for the school year.   

 

If a student has accumulated 50 demerits during the school year they will be required to 

participate in our “Summer Session – Character Education Building Program” the week 

following the last day of school with the addition of being placed on loss of privileges for the 

remainder of the academic school year. 

 

 
Level 1 Demerits/Action  

Description:    Gr. K-5 (Elem.)                 Gr. 6-8 (Middle)  

Academic Dishonesty 3 5 
Level 1, 2, & 3 

infractions may also 

include a detention, 

suspension, and/or 

referral to the board of 

directors.  

Also giving the option of 

implementing a Behavior 

Contract. 

Behavior Unbecoming of a F.T.  

Student 
3 5 

Cell Phone Violation 3 5 

Contraband (weapons, drug paraphernalia, 

etc.) 
3 5 

Destruction of Property 3 5 

Disrespect to staff 3 5 

Fire Drill Violation 3 5 



Forgery 3 5 

Harassment/Bullying 3 5 

Lying 3 5 

Obscene Language/Drawings/Touch 3 5 

Racial/Ethnic Slurs 3 5 

Stealing 3 5 

Willful Disobedience 3 5 
Level 1 accumulation: (Within the same marking period) 

1st offense-  Grade level demerit accumulation, lunch detention 
2nd offense- LOP, lunch detention, Parent phone call,  & accumulation of demerits 

3rd offense- Parent meeting/ Signing of Discipline Contract, lunch detention, demerit accumulation 

4th offense- Suspension (ISS), demerit accumulation 
5th offense- Referral to the Board of Directors 

 

Level 2 Demerits/Action 

Description:                  Gr. K-5                                                  Gr. 6-8 

Chewing Gum 2 3 

Cut Teacher Appointment 2 3 

Contraband (Sharpies, etc...) 2 3 

Disrespect to Student 2 3 

Disruption 2 3 

Dress Code Violation 2 3 

Sleeping in Class 2 3 

Unauthorized Area 2 3 

 

Level 3 Demerits/Action 

Description:                          Gr. K-5                                                    Gr. 6-8 

Bathroom Violation 1 2 

Cafeteria Violation 1 2 

Hallway Infraction 1 1 

Homework Violation 1 1 

Late to Class 1 2 

Late to School (Issued by Office) 2 2 

Off Task 1 1 

Shirt Untucked 1 1 

Unprepared 1 1 

 
Automatic Suspension with the Intent to Expel 

Drug Possession 

Fighting 

Possession of a Weapon 

Endangering the Welfare of Others 

 

 
Progressive Level 1 Discipline Policy 

Level 1 Infractions: Any penalty may result in the accumulation of five (5) demerits with the 

option of a Friday detention (2pm-3pm), one day suspension, and/or referral to the board of 

directors based upon further investigation.  

Level 1 Accumulation within the same marking period. 

1st offense- 5 demerits, detention 

2nd offense- LOP, detention, & accumulation of demerits  

3rd offense- Parent meeting/ Signing of Discipline Contract  

4th offense- Suspension (ISS)  



5th offense- Referral to the Board of Directors 

 

Demerit & Detention Accumulation 

A student’s cumulative disciplinary record may be taken into consideration when deciding the 

appropriate consequence. Every ten (10) infractions may result in further disciplinary action. 

 

If a student accumulates any five (5) detentions, Wednesday, Friday and/or Saturday, the student 

will then be issued a one day in school suspension (ISS). The progressive discipline policy 

concerning suspensions is as followed: 

 

1st suspension = Reinstatement with school representative or administrator 

2nd suspension = Reinstatement with school representative or administrator 

3rd suspension = Reinstatement and student status reviewed.  Behavior agreement/loss of 

privileges 

4th suspension = Reinstatement, student status reviewed, loss of privileges, possible referral for 

expulsion. 

5th suspension = Referral for expulsion 

 

 

A student’s cumulative disciplinary record will be taken into consideration when deciding the 

appropriate consequence. 

 

Any penalty, based upon investigation and the severity, may include a parent phone call and/or 

mandated parent meeting. 

 

Description of each Level 1 infraction 

 

Academic Dishonesty:  First offense: any penalty up to a (1) day suspension and teacher has 

option to allow students to do the assignment at a reduced grade.  Second offense: any penalty up 

to three (3) days suspension and reinstatement, and zero points will be issued for the assignment. 

 

Behavior unbecoming of a Franklin Towne Charter student:  Any student is involved in any 

activity that is determined by FTCES to be detrimental to the safety of any other student or staff 

member, that may disrupt the daily operation of the school, or results in arrest regardless of the 

time and place of the incident, may receive any penalty up to ten (10) days suspension with 

possibility of expulsion. 

 

Cell Phone Violation: First offense: Grade level demerit accumulation. Second Offense: Phone 

will be confiscated and released only to a parent/guardian. Any penalty up to one (1) day ISS. 

 

Contraband:  Includes any prohibited or inappropriate materials. Any penalty up to referral to 

the board for expulsion. 

 

Destruction of property:  Any penalty up to ten 10 days suspension, referral to counselor, 

reinstatement, and restitution when possible. Any student opening an emergency exit by forcing 

the door open may be referred for expulsion.  



 

Disrespect:  Grade level demerit accumulation with the option of multiple offenses leading to a 

suspension with the intent to expel. 

 

Fire Drill Violation: Any penalty up to ten (10) days suspension with the intent to expel.  

 

Forgery: Any penalty up to one (1) day suspension. 

 

Harassment/Bullying:  This includes, but is not limited to, physical, spoken, written, or 

computer transmitted acts of abuse, violence, harassment, intimidation, instigation, extortion, the 

use of vulgarity, making remarks of a personally destructive nature or any act that restricts or 

prevents freedom or movement of an individual.  This also includes propositions or sexual 

comments such as:  a sexually-oriented gesture, sound, remark or comments about a student, 

staff member or visitor’s sexuality or sexual experience.  First offense, any penalty up to three 

(3) days suspension and referral to bullying/harassment program and guidance department for 

counseling.  Any subsequent offenses:  Any penalty up to ten (10) days suspension with intent to 

expel. 

 

Lying: Any penalty up to one (1) day suspension. 

 

Obscene Language, Drawings, and/or Touch:  May include but not limited to using obscene or 

profane language/actions including written language and electronic postings and emails.  First 

offense:  Any penalty up to one (1) day suspension. Each subsequent offense:  Up to three (3) 

days suspension with reinstatement.  Items with profane language will be confiscated. 

 

Racial/Ethnic Slurs: Any penalty up to three (3) days suspension. 

 

Stealing: First offense:  Any penalty up to one (1) day suspension or up to ten (10) days 

suspension with referral to guidance department for counseling.  Possible police intervention.  

Restitution when possible.  Second offense:  Ten (10) days Suspension with intent to expel. 

 

Willful disobedience:  Includes, but not limited to, refusal to give to staff an item of contraband, 

refusal to accept/crumpling/tearing or throwing detention/demerit/suspension/attendance notice/ 

teacher appointment slip from staff member, slamming doors or refusal to go to destination 

designated by school staff member.  First Offense: Any penalty up to one (1) day suspension (5 

demerits).  Second offense:  Any penalty up to five (5) days suspension.  Third offense:  Up to 

ten (10) days suspension with intent to expel. 

 

Level 2 Descriptions 

 

Chewing Gum: Student will receive the grade level demerit accumulation totals.  

 

Cut Teacher Appointment: First 4 offenses, Grade level demerit accumulation. On the 5th 

offense and after, any penalty up to one (1) day ISS.  



Contraband: Includes but not limited to any materials the school prohibits to be in possession of 

a student. First 4 offenses, grade level demerit accumulation. On the 5th offense and after, any 

penalty up to one (1) day ISS. 

 

Disrespect to Student: Grade level demerit accumulation with the option of multiple offenses 

leading to a suspension with the intent to expel. 

 

Disruption: Students are not to disrupt class by actions including, but not limited to, excessive 

talking, leaving seats, packing up early, not completing work or assignment, throwing objects 

etc. Grade level demerit accumulation with multiple offenses leading to any penalty up to 

referral to the board of directors. 

 

Dress Code Violation: Grade level demerit accumulation and opportunity for the student to 

resolve matter by either resolving itself or by having a parent bring appropriate clothing. A 

detention may be issued to any student leaving the building out of uniform. Students must be in 

full uniform upon entering school and until after they leave school or they may receive a 

detention. 

 

Sleeping in Class: Students who are sleeping in class will be issued the grade level demerit 

accumulation and/or sent to the nurse for observation. Repeated offenses could warrant any 

penalty up to one (1) day ISS and a parent meeting. 

 

Unauthorized Area: Grade level demerit accumulation and/or including any penalty up to one 

(1) day ISS.  

 

Level 3 Descriptions 

 

Bathroom Violation: Grade level demerit accumulation and/or including any penalty up to one 

(1) day ISS. 

 

Cafeteria Violation: Grade level demerit accumulation and/or including any penalty up to one 

(1) day ISS. 

 

Hallway Infraction: Grade level demerit accumulation and/or including any penalty up to one 

(1) day ISS 

 

Homework Violation: First 2 offenses equal 1 point demerits. The 3rd offense will be demerit 

accumulation and a phone call to the parent. Any offense going forward may result in demerit 

accumulation, student/teacher contract, detention, and/or result in failure of subject. 

 

Late to Class: Grade level demerit accumulation. Students who are not in their assigned seat 

when class begins in considered late to class. 

 

Late to School: Students are to arrive to school on time. First 5 offenses: Warning. Each offense 

going forward students will receive two (2) point demerits and/or any penalty up to referral to 

board for expulsion once hitting the threshold of twenty (20) total. At 6, parent/guardian phone 



conference. At 9, mandatory parent/guardian meeting. At 11, Saturday detention and LOP. At 

12, parent/guardian meeting and a signed contract. At 15, ISS. At 18, student will be required to 

attend the Attendance Recovery Program. 

 

Off Task: Grade level demerit accumulation and/or including any penalty up to one (1) day ISS 

 

Shirt Untucked: Grade level demerit accumulation and giving the student the opportunity to 

resolve the matter him/herself.  

 

Unprepared: Grade level demerit accumulation 


