
MaST Community Charter School 
Student Code of Conduct 

 
The following Code of Conduct for MaST Community Charter School has been 
developed by the Board, administration, parents, and faculty in order to secure the safety 
and well-being of the entire school community.  MaST is committed to creating an 
environment conducive to learning, where respect for fellow community members is 
paramount.  Students are expected to conduct themselves in a mature and responsible 
fashion during school and at all school functions.  Further, when the student is dressed in 
the MaST uniform, s/he is considered to be a representative of MaST to the greater 
community and is, therefore, accountable to the Code.  In addition to the list of possible 
consequences listed, restitution may be required for any violation at the discretion of the 
administration. 
 

Policy Statement 
 
The Board of Trustees of MaST has the authority to make reasonable and necessary rules 
governing the conduct of students in school.  The Board of Trustees of MaST is 
committed to creating a safe and positive learning environment wherein students 
recognize their rights and responsibilities, as well as those of other students, teacher, 
parents, administrators, and members of the school community. 
 

Purpose 
 
The purpose of the Code of Student Conduct is to define the rights and responsibilities of 
student and parent members of the school community, the standards for acceptable 
conduct of students, and the consequences for failure to meet those standards.  In doing 
so, the Board of Trustees seeks to provide a safe environment in which students can learn 
and thrive individually and as members of a larger community. 
 
MaST complies with all applicable federal, state, and local laws in providing equal 
opportunity to all MaST students.  Consistent with the Pennsylvania Human Relations 
Act (43 Pa. § §951 – 963), a student may not be denied access to a free and full public 
education, nor may a student be subject to disciplinary action due to race, sex, color, 
religion, sexual orientation, national origin or disability.   
 
  



Scope of Code of Student Conduct 
 
The Code of Student Conduct applies to conduct of the MaST students that occurs: 
 

● On school grounds at any time; 
● Off school grounds at any school-related activity, function or 

event; 
● Off school grounds when the conduct may reasonably be expected 

to (i) undermine school authority; (ii) endanger the safety of 
students, teachers, administrators or any other member of the 
school community; (iii) or disrupt the school; and 

● While traveling to and from school on school buses or vans, 
regardless of the school or district of ownership, or on public 
transportation. 

 
Responsibilities of Students 

 
General: 
Student responsibilities include regular school attendance, conscientious effort in 
classroom work and homework, and conformance to school rules and regulations.  Most 
of all, students are responsible to share with the administration and faculty a 
responsibility to develop a climate within the school that is conducive to wholesome 
learning and living. 
 
No student has the right to interfere with the education of fellow students.  It is the 
responsibility of each student to respect the rights of teachers, students, administrators, 
and all others who are involved in the educational process. 
 
Students should express their ideas and opinions in a respectful manner and in 
accordance with Federal and state laws. 
 
It is the responsibility of the students to conform to the following: 
 

(1) Be aware of all rules and regulations for student behavior and conduct 
themselves in accordance with them.  Students should assume that, until a 
rule is waived, altered or repealed in writing, it is in effect. 

(2) Volunteer information in matters relating to the health, safety, and welfare 
of the school community and the protection of school property. 

(3) Dress and groom to meet standards of safety and health and not cause 
substantial disruption to the educational process. 

(4) Assist the school staff in operating a safe school for the students enrolled 
therein. 

(5) Comply with Commonwealth and local laws. 
(6) Exercise proper care when using public facilities and equipment. 
(7) Attend school daily and be on time to all classes and other school 

functions. 



(8) Make up work when absent from school. 
(9) Pursue and attempt to satisfactorily complete the courses of study 

prescribed by local school authorities. 
(10) Report accurately in student media. 
(11) Not use obscene language in student media or on school premises. 

 
MaST has the right to impose consequences for acts or behaviors that are not specifically 
delineated within this Code, if those acts or behaviors threaten the health, safety and/or 
welfare of members of the school community, or if those acts or behaviors disrupt the 
learning environment. 
 
The Disciplinarian will oversee all discipline problems. 
 
Disciplinary Interventions 
Prior to application of disciplinary measures, teachers, parents, and students are expected 
to engage in direct communication and avoid, if possible, the need for punitive measures.  
When a student fails to respond to non-punitive measures, disciplinary action may be 
required.   
 
In all cases, the disciplinary action is intended to gain the attention of the student and 
discourage future misbehaviors.  It should be noted that consistent with the 
Parent/Student Compact, repeated behavior requiring disciplinary measures may result in 
action being initiated to effect expulsion from MaST. 
 
Level One -- DETENTION – High school students may receive detentions by faculty 
and staff members, depending on severity or other circumstances surrounding an event.  
If an after-school detention is assigned, parents are responsible for making arrangements 
to pick up the student at the end of the detention.  Detention will be held on Fridays from 
6:45-7:30 a.m. and after school from 2:20-3:05 p.m. (Detention times) 
 
Level One -- DEMERIT – Middle school students may receive demerits from faculty 
and staff members, depending on severity or other circumstances surrounding an event.  
The demerit will be completed by the issuer.  The student will be given one copy while 
the Disciplinarian will receive the other.  The teacher/staff member who issued the 
demerit must contact the parent/guardian of the student informing them of the infraction.   
 
Level Two -- SUSPENSION – In all cases, the school administration will review the 
incident and consider circumstances, severity, premeditation, etc.  If circumstances 
warrant, the student may be liable for expulsion.  There will be both in-school and at-
home suspensions.  After a student has completed an at-home suspension, a parent must 
accompany the student to school to reinstate the student and/or to accompany the student 
for the day’s classes.  The following is a list of violations that will result in suspension 
and possible expulsions.  Exceptions for students with disabilities will be reflected in the 
individualized education plans (IEPs) for each student.   
 



One to Three Day Suspensions – One to three day suspensions will result given any of 
the following behaviors but not exclusive to the list below:   
 

• Repeated failure to follow school or class rules 
• Causing injury to another student 
• Repeated defiant refusals 
• Repeated use of vulgar/offensive language or behavior 
• Theft of property 
• Making verbal and/or physical threats 
• Excessive disrespect directed toward staff 
• Inappropriate contact/commentary/drawings 
• Counterfeiting 
• Vandalism 
• Graffiti 
• Look-alike weapons (at the discretion of the principal) 
• Accumulation of 10 demerits/detentions – one day suspension 
• Accumulation of 20 demerits/detentions – two day suspension 
• Accumulation of 30 demerits/detentions – three day suspension 
• Accumulation of demerits/detentions beyond 30 may result in an immediate 

suspension for each offense thereafter. 
• Smoking or possession of tobacco products (including lighters and matches) 
• Leaving school property without permission 
• Intentional damage or misuse of school property or equipment 
• Violations of the school’s Acceptable Use Policy for Computers and the Internet 

(Note:  The student will also be suspended from Internet access.) 
• Violation of the Dress Code 
• Truancy, lateness or cutting 
• Fighting (any fight will result in a meeting with the Discipline Committee of the 

Board of Trustees) 
• Bullying and intimidation 
• Tampering with fire extinguishers 
• Use of prohibited electronic devices such as inappropriate items, which include 

but are not limited to: 
Handheld electronic games 
Cell phones 
Games 
Electronic devices 
Personal listening devices (iPods, MP3 players, etc.) 
Laser pointers 
Radios 
Walkie-talkies 
Toys 
Any other device deemed disruptive by administration 
 



The device will be confiscated by a school staff member and the parent 
must make arrangements to pick up the device at the school. 

 
*Any student who accrues two suspensions or more may be subject to the mandates of a 
disciplinary/behavior plan.  In addition, those students may be referred to the Student 
Assistance Program (SAP) or assigned a mentor.  Any student who earns three 
suspensions will meet with the Discipline Committee of the Board of Trustees.   

 
Level Three -- INFRACTIONS – The following actions may result in a suspension 
exceeding three days and can include referral to the Board of Trustees for expulsion.  In 
addition to suspension, the student may be required to make restitution and the school 
may also pursue police involvement as appropriate. 
 

• Disturbing or damaging other establishments or schools 
• Theft during school hours or while engaged in a school sponsored activity 
• Forgery 
• Violence/fighting or bullying 
• Assault/battery 
• Any harassment/intimidation 

 
All students shall have the right to a work and learning environment that is free of 
intimidation, harassment, and hostility.  The forms of prohibited harassment may include, 
but are not limited to the following: 

 
A. Verbal harassment, such as derogatory comments, jokes, 

slurs or threats; 
B. Physical harassment, such as unnecessary or offensive 

touching or impeding or blocking movement; and 
C. Visual harassment, such as derogatory or offensive posters, 

cards, cartoons, graffiti, drawings, gestures or symbols. 
D. Sexual harassment, such as unwelcome sexual advances, 

requests for sexual favors or other verbal or physical 
conduct of a sexual nature. 

 
Habitual offenders of Level III infractions may be referred to the Board of Trustees for an 
expulsion or referred for educational placement in an alternate location.  Habitual 
offenders may be defined as: 
 

• Students who have exceeded five (5) to ten (10) days of suspension during the 
current school year for a specific infraction. 

• Students who have exceeded five (5) separate suspensions during the current 
school year for any combination of Level III infractions. 

• Students who have been suspended for chronic school or classroom disruptions 
 



The MaST Alternate Education Placement will serve students with habitual Level III 
infractions, criminal offenses, and/or any serious offense(s) that have been determined by 
the administration to justify this placement.  Camelot Schools of Pennsylvania, LLC 
(“Camelot LLC”) will serve as MaST’s Alternate Placement Program. 
 
Any student referred to the Alternate Placement Program shall be placed in the program 
for a minimum duration of a quarterly marking period and the remaining duration of the 
student’s current marking period unless otherwise specified by school administration. 
 
All MaST attendance regulations are in effect at the MaST Alternate Education 
Placement as in MaST Community Charter School.  Students who arrive late to the 
Alternate Education Program may be subject to detention, home schooling, or dismissal 
from the Alternate Education Program. 
 
Student progress and success in academics, attendance, and behavior will be reviewed 
regularly but not less than quarterly.   
 
The MaST Alternate Education Program is required to meet the rules and regulations of 
the Individuals with Disabilities Education Act (IDEA) and federal and state regulations 
regarding students with disabilities.  When appropriate, a student may be assigned to this 
program as a result of the discipline process, or, separately, as a result of an IEP team 
decision ratified through a Notice of Recommended Educational Placement (NOREP).  If 
at any time school administration believes the Alternate Education Program no longer 
meets a student’s individual needs, an IEP meeting should be called and further 
interventions and supports should be developed consistent with MaST policy and 
procedure. 
 

• Substance Abuse 
The Board of Trustees recognizes that substance abuse and the 
misuse of alcohol are serious social problems that have far-
reaching implications for both the user and the entire community.  
The Board is committed to the prevention of drug and alcohol 
abuse and accepts the responsibility for instructing pupils in the 
nature of these substances. 
 
The consumption, possession, concealment, purchase, sale, 
distribution, aiding, abetting or assisting in possession of any 
substance* on school property, during school functions, trips, and 
activities sponsored by the Board, or upon school transportation 
vehicles at any time is prohibited, as well as the use of any 
substances prior to participation in activities listed in the above.  In 
addition, MaST reserves the right to test any student who is under 
the influence or believed to be under the influence of a substance.  
Further, MaST may test students in any of the venues listed above. 
 



*Definition:  For the purpose of this policy, “Substance” shall 
mean alcohol, alcoholic beverages, unauthorized prescription or 
non prescription medications, controlled substances as defined by 
the Act of April 14, 1972, (P.L. No. 64), known as “The Controlled 
Substance Drug, Device and Cosmetic Act,” drugs, narcotics, 
hallucinogens, steroids, growth hormones, amphetamines, 
barbiturates, opiates, marijuana, inhalant, or any other intoxicant or 
any chemical compound which releases vapors or fumes causing a 
condition of intoxication, inebriation, excitement, stupefaction or 
dulling of the brain or nervous system including, but not limited to, 
glue containing a solvent having the property of releasing toxic 
vapors or fumes.  No violation of this rule will occur where the 
student is specifically allowed to possess such drug or inhaler by 
the student’s physician, upon receipt of documentation from the 
student’s physician and approval by the school nurse. 
 

Any student who accrues three or more incidents of suspension may be subject to 
exclusion from extra-curricular clubs, school-wide activities (dances, trips, field 
days, etc.) and/or athletic teams/clubs. 
 

Level Four -- EXPULSION – Level IV infractions include prohibited behaviors during 
school, school-sponsored activities on and off school property, and while students travel 
to and from school by charter school, School District of Philadelphia, or suburban school 
district transportation.   
 

Level IV infractions include but are not limited to the following types of behavior 
and may result in expulsion or an alternate placement. 

 
• Arson 
• Possession of a weapon as defined in Section 1317.2 of the Public School Code 

including, but not limited to any firearm, bomb or incendiary device, or 
unauthorized cutting instrument; or possession of a replica of a weapon and/or 
look alike objects 

• False fire alarms and bomb threats 
• Extortion 
• Possession and/or use of firearms, weapons, deadly weapons or dangerous 

instruments on school property, on a school vehicle, at any school function, or 
while en route to or from any school function 

• Assault and/or terrorist threats upon any MaST Community Charter School 
employee or any other person on school property  

• Possession and/or use of a controlled substance 
• Sale and/or distribution of controlled substances or alcohol 
• Dismissal from the Alternate Education Program due to disinterest, attendance, or 



unwillingness to participate in the Alternate Education Program  
• Any criminal offense substantially interfering with or negatively affecting the 

health, safety, and/or welfare of the school community   
• Any offense of such a serious nature, as determined by the administration and the 

Board, that expulsion or an alternate education placement is justified   
 

The School and the Law -- It shall be the policy of this school to report all violations of 
the Code of Student Conduct which are also violations of the law to the Philadelphia 
Police Department.  The School will provide authorities with information related to any 
crime or any suspicion of criminal behavior. 
 
  



Discipline of Students with Disabilities 
MaST Community Charter School shall comply with the Individuals with Disabilities 
Education Improvement Act (IDEA 2004) and any applicable federal and state statutes or 
regulations when disciplining students with disabilities.  Students with disabilities who 
engage in inappropriate behavior, disruptive or prohibited activities, and/or conduct 
injurious to themselves or others shall be disciplined in accordance with their Individual 
Education Programs (IEP), behavioral intervention plan, Title 22, Chapter 711 and 
relevant portions of Chapter 12 of the State Board of Education Regulations, IDEA 2004, 
Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities 
Act of 1990, and any other applicable federal or state law. 
 
Disciplinary Hearings and Exclusions 
 
Exclusion 
Exclusion from school may take the form of suspension or expulsion. 
 

(1) Suspension is exclusion from school for a period of from 1 to 10 
consecutive school days. 

 
(a) Suspension may be given by the principal or person in charge of 

the school. 
 

(b) A student may not be suspended until the student has been 
informed of the reasons for the suspension and given an 
opportunity to respond.  Prior notice of the intended suspension 
need not be given when it is clear that the health, safety or welfare 
of the school community is threatened. 

 
(c) The parents or guardians shall be notified immediately in writing, 

when the student is suspended. 
 

(d) When the suspension exceeds 3 school days, the student and parent 
shall be given the opportunity for an informal hearing consistent 
with the requirements of the Pennsylvania Code. 

 
(e) Suspensions may not be made to run consecutively beyond the 10 

school day period. 
 

(f) Students shall have the responsibility to make up exams and work 
missed while being disciplined by suspension and shall be 
permitted to complete these assignments within guidelines 
established by the governing board. 

 
(2) Expulsion is exclusion from school by the governing board for a period 

exceeding 10 school days and may be permanent expulsion from the 



school rolls.  Expulsions require a prior formal hearing pursuant to the 
Pennsylvania Code. 

 
(a) During the period prior to the hearing and decision of the board in 

an expulsion case, the student shall be placed in his normal class 
except as set forth in subsection (b). 

 
(b) If it is determined after an informal hearing that a student’s 

presence in his normal class would constitute a threat to the health, 
safety or welfare of others and it is not possible to hold a formal 
hearing within the period of a suspension, the student may be 
excluded from school for more than 10 school days.  A student 
may not be excluded from school for longer than 15 school days 
without a formal hearing, unless mutually agreed upon by both 
parties.  Any student so excluded shall be provided with alternative 
education, which may include home study. 

 
(c) Students who are under 17 years of age are still subject to the 

compulsory school attendance law even though expelled and shall 
be provided an education. 

 
(i) The initial responsibility for providing the required 

education rests with the student’s parents or guardians, 
through permanent placement in another school, tutorial or 
correspondence study, or another educational program 
approved by the district’s superintendent. 

 
(ii) Within 30 days of action by the board, the parents or 

guardian shall submit to the school written evidence that 
the required education is being provided as described in 
paragraph (i) or that they are unable to do so.  If the parents 
or guardians are unable to provide the required education, 
the school entity shall, within 10 days of receipt of the 
notification, make provision for the student’s education.  A 
student with a disability shall be provided educational 
services as required by the Individuals With Disabilities 
Education Act 2004. 

 
(iii) If the approved educational program is not complied with, 

the school entity may take action in accordance with 42 
Pa.C.S. Charter 63 (relating to the Juvenile Act) to ensure 
that the child will receive a proper education.  See §12.1(b) 
(relating to free education and attendance). 

 
 
Exclusions from classes – In-school suspension 



 
 

(1) A student may not receive an in-school suspension, unless the student has 
been informed of the reasons for the suspension and has been given an 
opportunity to respond before the suspension becomes effective. 

 
(2) Communication to the parents or guardians shall follow the suspension 

action taken by the school. 
 
(3) When the in-school suspension exceed 10 consecutive school days, an 

informal hearing with the principal or head of school shall be offered to 
the student and the student’s parents or guardians prior to the 11th school 
day in accordance with the procedures in the Pennsylvania Code. 

 
(4) The student’s school entity has the responsibility to make provisions for 

the student’s education during the period of the in-school suspension. 
 
Hearings 
 

(1) General.  Education is a statutory right, and students shall be afforded due 
process if they are to be excluded from school.  In a case involving a 
possible expulsion, the student is entitled to a formal hearing. 

 
(2) Formal hearings.  A formal hearing is required in all expulsion actions.  

This hearing may be held before the board of an authorized committee of 
the board, or a qualified hearing examiner appointed by the board.  When 
a committee of the board or a hearing examiner conducts the hearing, a 
majority vote of the entire board is required to expel a student.  The 
following due process requirements shall be observed with regard to the 
formal hearing: 

 
(a) Notification of the charges shall be sent to the student’s parents or 

guardians by certified mail. 
 

(b) At least 3 days’ notice of the time and place of the hearing shall be 
given.  A copy of the expulsion policy, notice that legal counsel 
may represent the student, and hearing procedures shall be 
included with the hearing notice.  A student may request the 
rescheduling of the hearing when the student demonstrates good 
cause for an extension. 

 
(c) The hearing shall be held in private unless the student or parent 

requests a public hearing. 
 



(d) The student may be represented by counsel, at the expense of the 
parents or guardians, and may have a parent or guardian attend the 
hearing. 

 
(e) The student has the right to be presented with the names of 

witnesses against the student and copies of the statements and 
affidavits of those witnesses.   

 
(f) The student has the right to request that the witnesses appear in 

person and answer questions or be cross-examined. 
 

(g) The student has the right to testify and present witnesses on his 
own behalf. 

 
(h) A written or audio record shall be kept of the hearing.  The student 

is entitled, at the student’s expense, to a copy.  A copy shall be 
provided at no cost to a student who is indigent. 

 
(i) The proceeding shall be held within 15 school days of the 

notification of charges, unless mutually agreed to by both parties.  
A hearing may be delayed for any of the following reasons, in 
which case the hearing shall be held as soon as reasonably 
possible: 

 
(i) Laboratory reports are needed from law enforcement 
agencies. 

 
(ii) Evaluations or other court or administrative proceedings 

are pending, due to a student invoking his rights under the 
Individuals with Disabilities Education Act 2004 (20 
U.S.C.A. §§ 1400-1482). 

 
(iii) In cases in juvenile or criminal court involving sexual 

assault or serious bodily injury, delay is necessary due to 
the condition or best interest of the victim. 

 
(j) Notice of a right to appeal the results of the hearing shall be 

provided to the student with the expulsion decision. 
 

3. Informal hearings.  The purpose of the informal hearing is to enable the 
student to meet with the appropriate school official to explain the 
circumstances surrounding the event for which the student is being 
suspended or to show why the student should not be suspended. 

 
(a) The informal hearing is held to bring forth all relevant information 

regarding the event for which the student may be suspended and 



for students, their parents or guardians and school officials to 
discuss ways by which future offenses might be avoided. 

 
(b) The following due process requirements shall be observed in 

regard to the informal hearing: 
 

(i) Notification of the reasons for the suspension shall be given 
in writing to the parents or guardians and to the student. 

 
(ii) Sufficient notice of the time and place of the informal 

hearing shall be given. 
 

(iii) A student has the right to question any witnesses present at 
the hearing. 

 
(iv) A student has the right to speak and produce witnesses on 

his own behalf. 
 

(v) The school entity shall offer to hold the informal hearing 
within the first 5 days of the suspension. 

 
 


