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Code of Conduct 
The following Code of Conduct for Northwood Academy Charter School has been developed by the Board, 

administration, parents, and faculty in order to secure the safety and well-being of the entire school 

community.  Northwood is committed to creating an environment conducive to learning, where respect for 

fellow community members is paramount.  Students are expected to conduct themselves in a mature and 

responsible fashion during school and at all school functions.  Further, when the student is dressed in the 

Northwood uniform, s/he is considered to be a representative of Northwood to the greater community and 

is, therefore, accountable to the Code.  In addition to the list of possible consequences listed, restitution 

may be required for any violation at the discretion of the administration. 

 

  

Policy Statement 

 The Board of Directors of Northwood has the authority to make reasonable and necessary rules governing 

the conduct of students in school.  The Board of Directors of Northwood is committed to creating a safe 

and positive learning environment wherein the students recognize their rights and responsibilities, as well 

as those of other students, teachers, parents, administrators and members of the school community. 

  
 Definition of Discipline 

Discipline is the positive direction of behavior toward established standards of conduct fully 

understood and based upon reason, judgment and consideration of rights of others.  Ideal discipline is 

self-directed and self-controlled.  Schools, community and parents share the responsibility for helping 

students develop self-discipline.  When self-control falters and self-discipline fails, disciplinary forces 

from outside the individual must be imposed to protect the rights of others and insure uninterrupted 

instruction by teachers for students. 

 

In Northwood Academy Charter School, as in the community at large, certain rules and procedures are 

established to guide the students through constructive growth and into mature adulthood.  The rules 

and procedures are basically the same from kindergarten through grade eight.  Parents, teachers and 

others responsible for the welfare and education of these students cooperate to interpret and enforce 

these rules. 

 

 

 

  Behaviors Warranting Disciplinary Action 
Students guilty of any of the following offenses shall be subject to appropriate disciplinary action, 

including suspension and expulsion, as set forth in the Pennsylvania Code: 

1.  Absenteeism (including cutting of classes), unexcused or excessive 

2. Aggressive behaviors, including but not limited to hitting, pushing and shoving 

3. Alcoholic beverages:  possession, delivery, use or being under the influence of 

4. Arson or attempted arson 

5. Assault or attempted assault 

6. Cell phone and/or other telecommunication devices: possession of, except as considered 

acceptable and/or necessary by the CEO 

7. Cheating and/or plagiarism 

8. Possession of dangerous articles: firearms, knives, metal pipes, sharpened implements, clubs, 

look-alike weapons, ammunition, etc. 

9. Defacing or destruction of school property or property of another 

10. Failure to report to or refusal to attend detention 

11. Dice shooting, gambling or not 

12. Disobedience to teacher or any other staff 

13. Disrespectful behavior toward teacher, staff or fellow classmate 

14. Disruption of class, study or instruction 

15. Any violation of dress code 

16. Drugs and controlled substances: possession, use, distribution or being under the influence of  

17. Extortion or attempted extortion, harassment or intimidation 



 
Northwood Academy Charter School 2014-2015 

 

18. Failure to report to an office as directed 

19. Fighting 

20. Fireworks, stink bombs or other explosives:  possession, distribution, use or lighting of 

21. Any kind of forgery of notes or passes 

22. Any form of gambling or present at the scene 

23. Leaving class without teacher’s permission 

24. Leaving school grounds without proper authorization 

25. Loitering on school property, including halls and classrooms 

26. Loitering in vehicles, in parking lots or on streets 

27. Lying/falsehood 

28. Misuse of school property  

29. Molesting others 

30. Using obscene gestures or language, writing or possession of obscene articles or pictures 

31. Participating in or being in any way involved in a riot 

32. Presentation of forged notes or passes 

33. The use of profane language 

34. Refusal to follow directions of a teacher or any other staff member 

35. Refusal to identify oneself properly 

36. Removal of food from cafeteria 

37. Rude behavior to others 

38. Sexual harassment 

39. Sleeping in class 

40. Tardiness:  unexcused or excessive 

41. Possession or use of tobacco products 

42. Trespassing while suspended 

43. Theft or attempted theft 

44. Threatening bodily harm, property damage, the use of threatening language or gestures 

45. Throwing food anywhere in the building 

46. Truancy from school 

47. Unauthorized entry into restricted area 

48. Unauthorized movement throughout the building 

49. Acts of violence 

50. Walkouts 

51. Any violation of code, policies of the Board of Directors or local, state or federal law 

52. Any other conduct considered by the principal to be disruptive, disrespectful or disobedient 

(The items in this list are grouped for purposes of easy reading only.  This list is not exhaustive of 

behaviors that may result in disciplinary actions.) 

 

In the following six cases, discipline referrals must be made immediately to the principal: 

 

1.  Fighting 

2. Abusive language directed toward the teacher or another student 

3. Student actions that disrupt the class to the extent that the teacher’s authority is being 

challenged and the teacher is losing control of the class 

4. Student actions which indicate the use of drugs, alcohol or other altering substances. 

5. Student actions that present a danger to the safety and well-being of anyone in the school 

6. Other criminal acts in violation of any local, state or federal laws. 

 

Principals are expected to recommend expulsion for the following first-time offenses occurring on 

school property, at school-sponsored activities or for school-related reasons: 

 

1. Arson or attempted arson 

2. Assault and/or battery of an employee or student 

3. Possession, use or sale of a firearm or dangerous weapon 

4. Manufacturing, growing, distribution and/or sale of drugs and/or paraphernalia 

5. Extortion, attempted extortion, robbery and/or larceny 
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6. Immoral conduct 

7. Hazing 

8. Unlawful assembly and/or riot 

9. Possession, use, distribution, sale, lighting or discharge of explosive devices 

10. Students found guilty of a crime which resulted in or could have resulted in injuries to others, 

regardless of where the crime occurred. 

 

 

 Disciplinary Procedures 
A school is judged by the actions of its students in and out of school.  At all times when students are 

under school jurisdiction, they are expected to conduct themselves in an orderly, courteous, dignified 

and respectful manner.  In an effort to maintain an orderly atmosphere in the school and on the school 

grounds, all teacher and adult authority extends to the student populous. 

o In-School Disciplinary Actions 
Disruptive student behavior is subject to disciplinary action by the teacher and/or principal.  

Actions taken by teachers towards students who are disruptive may include, but are not 

limited to: 

1. Time out in the classroom or other secure, supervised area 

2. A conference with the student 

3. A reprimand 

4. Detention 

5. A conference with a parent 

A discipline referral should be sent to the principal when the teacher feels that the student’s improper 

behavior cannot be corrected through the teacher’s classroom management practices.  After consultation 

with the student and the teacher, the administrator will determine the course of action required to 

provide a safe, secure school.  Action taken by the administrator toward a student may include, but is 

not limited to: 

1. A conference 

2. A reprimand 

3. Entering into a behavioral contract between student, parent and administrator 

4. Detention 

5. In-school suspension (ISS) (up to three days) 

6. Out-of-school suspension (OSS) (up to ten days) 

7. Recommendation for long-term suspension (more than ten days) 

8. Recommendation for expulsion 

Students who have been suspended must be reinstated by a parent or guardian.  At that time, a plan of 

action will be discussed to prevent the undesirable behavior from being repeated. 

 

 Definitions 
 

Out-of-school Suspensions are classified as: 

 

Short-term:   The principal can suspend the student for up to ten days 

 

Long-term:   The student can be suspended for more than ten days following approval of the 

principal’s recommendation by the Board of Directors. 

 

Expulsion:   A student can by expelled only by action of the Board of Directors based upon 

recommendation of the principal or designee.  An official expulsion hearing will be held with a hearing 

officer and legal representation for the student if so desired.   Expulsion from school excludes the 

student from regular school attendance. 

 

Notification:   A disciplinary form and/or phone call from the principal or her designee will be 

received by the parent(s) when the student is assigned in-school suspension or out-of-school 

suspension or is recommended for long-term suspension or expulsion. 
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The suspension notice for in-school suspensions shall include at least the following information: 

 

1.  Reason(s) for the suspension and date(s) or suspension are to be clearly stated 

2. A parent is expected to participate in a conference with the principal in order for the student to be 

readmitted to the regular classroom. 

3. The student will not be allowed to participate in classroom and school activities during the 

suspension period. 

4. Appeal procedures will be clearly stated. 

 

If a student is assigned an in-school suspension, a parent will be expected to enter an agreement with 

the principal, which outlines the guidelines of the in-school suspension program. 

 

The suspension notice for out-of-school suspension (fewer than ten days) shall include at least the 

following information: 
 

1. Reason(s) for the suspension and date(s) of suspension are to be clearly stated. 

2. A parent is required to participate in a conference with the principal in order for the student to be 

readmitted to the school. 

3. The student will not be allowed to participate in classroom and school activities during the 

suspension period. 

4. The student is not to go on school property. 

5. Appeal procedures will be clearly stated. 

 

The suspension notice for long-term suspension/expulsion (greater than ten days) shall include at 

least the following information: 
 

First Notice: 
1.  Reason(s) for the suspension and date(s) of suspension are to be clearly stated. 

2. A parent should be told that an investigation is being conducted by the administrators and what the 

most severe recommendation might be. 

3. A date and time for a conference is given when a parent, accompanied by the student, must come 

to school for a conference with the principal or designee to present and hear information. 

4. The student will not be allowed to participate in classroom and school activities during the 

suspension period. 

5. The student is not to go on school property. 

  

Following the conference, the principal will make a decision to move forward with a recommendation 

to the Board of Directors for long-term suspension or expulsion and inform the parent(s) and student.  

If the principal moves forward with the recommendation, the principal will write to the President of the 

Board and send a copy of the notice to the parents(s). 

 

Second Notice: 
1. The proposed action and reason(s) for the recommendation are to be clearly stated. 

2. The right of the student and his/her parent(s) or guardian to a hearing before the Board of 

Directors or its designee(s) for long-term suspension and for expulsion recommendations. 

3. The right to inspect the student’s school records. Subsequently, the principal will notify the 

student and his/her parent(s) or guardian in writing of the time and place of the hearing with the 

Board of Directors or its designee and the rights parents have in the process. 

 

 

 

 

 Appeal Procedures 

 

 

In-school Disciplinary Actions 
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Should a parent disagree with disciplinary action of the school, other than out-of-school suspensions or 

expulsions, the parent may appeal as follows: 

1. Appeals should be made to the principal by arranging an appointment or by writing to the 

principal. 

2. If the parent is dissatisfied with the result of the appeal to the principal, the parent may appeal to 

the Board of Directors.  Appeals must be filed in writing, within three school days of receipt by 

the parent of the principal’s notice of disciplinary action. 

 

Out-of-school Suspension (ten days or fewer) 
Should a parent disagree with a suspension of ten days or fewer, the parent may appeal the decision of 

the principal as follows: 

1. Appeal requests must be made in writing, by the parent, to the designee of the Board of Directors.  

Such written request must be filed with the principal within three school days of the notice of 

suspension or the right to review and appeal is waived. 

2. If the parent is dissatisfied with the designee’s decision, he/she may appeal the decision to the 

Board of Directors by filing a written request of appeal within five school days, or the right to 

further appeal is waived. 

 

In cases of immediate appeal, if the principal determines that the student’s presence at the school does 

not create a continuing danger to persons or property, or an ongoing threat of disruption, the student 

may be allowed to continue in school on a regular basis until the appeal is considered.  A favorable 

decision will allow the student to continue in school, whereas a decision supporting the principal will 

require the student to serve the full suspension beginning the next school day after receiving notice of 

the decision.  In situations where the student is excluded during the appeal process and the appeal is 

ultimately favorable to the student, opportunity will be provided for the completion of make-up 

assignments. 

 

 

Long-term Suspensions (more than ten days) 

 

Following a hearing, should the parent disagree with the Board or designee’s decision to suspend for 

more than ten days, the parent may appeal the decision to the Board of Directors as follows: 

 

1.  Appeal requests must be made, in writing, to the principal.  Such requests must be filed with the 

principal within five calendar days of the suspension decision, or the right to appeal is waived. 

2. If the parent is dissatisfied with the designee’s decision, he/she may appeal the decision to the full 

Board.  The appeal must be in writing and must be filed with the principal within five calendar 

days of the designee’s decision or receipt of the decision by the parent or the right to appeal is 

forfeited. 

 

 

Expulsions 
 

Following the principal’s recommendations for expulsion, a hearing will be held by the Board of 

Directors. 

 


