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School Closing 
 

 KIPP Philadelphia Schools makes its own decisions regarding school closures.  Our school 
closures will be announced on all local television and radio news stations.  Our KYW 
School Closing System Number is 701.  

 In the event that weather conditions become hazardous during the school day, KIPP 
Philadelphia Schools will contact parents and send students home on the bus.  If students 
are walkers or car riders parents are responsible for arranging transportation for their 
child. 

 
Lunch and Breakfast 

All families must fill out a federal free/reduced lunch form in September.  Families that qualify will 
receive a free/reduced pricing for lunch.  The full price for lunch is $2.35.  The reduced price for 
lunch is $.40. Families may choose to have their children eat breakfast at home and/or send a 
bag lunch.   

Snacks 
 
All students are provided daily afternoon snacks. 
 
Health Information 
 
Each student must have a certificate of immunization at the time of registration or no later than 
October 10, 2014. KIPP Philadelphia Schools will require all students to have all required 
immunizations and vaccinations. 
 
Before a child can be permitted to enter and attend school (subject to the initial waiver 
requirement), parents or guardians must present documentation that their child has received all 
required doses of vaccines or that their child has received at least one dose of each of the 
required vaccines and is waiting to receive the subsequent doses at the appropriate time 
intervals.  

Absence Due to Illness 

If a child is sick in the morning, the school expects him/her to stay home for the day.  Please call 
the school in the morning to inform the school of the child’s absence by 9:00am and arrange a 
way to complete all missed assignments and homework.  When the child returns to school they 
need to bring a parent note explaining their absence.  If a student misses three or more days 
due to illness, he/she will need to bring a doctor’s re-admittance form to school on their first day 
back to school in order to receive an excused absence for missed days. 

Students who miss more than thirty (30) school days in a year, no matter what the reason, will not 
be allowed to promote to the next grade.  This includes Summer Session and Saturday School.  
This also includes excused absences.  Also, three (3) tardies, three (3) early dismissals, or any 
combination therein, are counted as one (1) absence. 

Pursuant to PA Act 22, any student who accrues ten (10) consecutive unexcused absences will 
be assumed to have been voluntarily withdrawn from the school, and be dropped from the 
school’s rolls. 
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Students who miss a day will be responsible for all missed assignments.  Please see procedures for 
make-up work under academic policies. 

Illness During School Hours 

If a child becomes ill or injured during the school day and is not well enough to stay in class, the 
parent/guardian will be called to pick the child up.  We do not have the capacity to watch 
over and care for ill children.  It is necessary to have updated emergency contact numbers on 
file in the school office in case no one can be contacted at home. 

 
If a child needs to take medicine at school, he/she must give the medicine to the Office 
Manager at the beginning of the school day with a written note from a doctor (for prescription 
medicine) or parent (for over the counter items, such as aspirin or cough syrup) with exact 
dosage and times for administration.  This medicine must also be in the correct prescription 
bottles. 
 
Students with asthma should bring an inhaler prescribed by their doctor to school each day.  
Asthmatic students should notify a school staff member as soon as breathing becomes difficult. 
 
Fire Drills/ Natural Disasters 
Posted in every room is a map detailing the evacuation protocol.  Students are to follow their 
teacher outside in the event of a fire drill, fire, or natural disaster and to stay with their class.  
Students must not stop at the restrooms or lockers.  They must proceed directly to the designated 
area and wait for instructions.  Any student violating this procedure is jeopardizing the safety of 
our school and will face consequences including possible suspension.  There is to be no talking 
during a fire drill. 
 
City-wide Emergencies 
In the event of a city-wide emergency, KIPP Philadelphia Schools staff will hold all students in the 
school building or evacuate students to a safe building. Parents should contact the school to 
arrange transportation for students. If city telephone lines are down or contact with the school is 
difficult, parents should contact the school staff via their cell phones. 
 
Procedure for Parent/Guardian Concerns 
 
If a parent has a concern or disagreement, they should discuss the matter with the teacher and 
attempt to resolve the disagreement through informal discussion.  If there is no resolution to the 
problem, the parent/guardian should then contact the School Leader. The School Leader will 
mediate the problem with all parties involved.  If the matter is still not resolved satisfactorily, the 
parent may contact the CEO.  Contact information for the CEO can be obtained by contacting 
the main office of any of the KIPP Philadelphia Schools.     
 
Staff Cell Phone Policy  
 
All families will receive a list of staff cell phone numbers.  Students are required to call the 
appropriate teacher any time there is a question about the evening’s homework.  Students must 
call their teacher before 9:30 PM.  If it is necessary to contact a staff member in the morning 
before school, please do not call their cell phone before 6:00 AM. 
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Honor Code 
 
KIPP Philadelphia Schools is committed to the academic, social and ethical development of 
each member of our learning community. We feel that plagiarism and cheating inhibits a 
student’s academic achievement and compromises the trust between teacher and student, 
which is fundamental to the learning process. The guidelines set forth in this policy identify what 
constitutes plagiarism and cheating, the consequences of participating in such endeavors, and 
promotes the values of academic integrity among students, faculty, and administration. 
 
Cheating is a serious offense.  If a student copies another student’s class work, homework, 
project, or test, or if a student gives another student his/her work, it is considered cheating.   

 
Plagiarism involves the stealing of someone else’s ideas or words as one’s own or the imitation of 
the language, ideas, and thoughts of another author (or person) and representation of them as 
one’s original work.  This includes simply cutting and pasting directly from websites. 

 
KIPP Philadelphia Schools requires strict adherence to this Honor Code.  Students must promise at 
the beginning of the academic year to always present and turn in his/her own original work.  
Students found in violation of the Honor Code by cheating on a test or assignment will be in 
violation of the KIPP Philadelphia Schools Commitment to Excellence Form.  Cheating will also 
cause the child to receive an appropriate school-based consequence.  
 
School Books and Equipment 
 
Depending on the requirements for different classes, students may be assigned textbooks, novels 
calculators, or other school equipment.  Teachers will track which book or piece of equipment 
has been given to the individual students, and its condition.  If the book or equipment is lost or 
damaged while in the student’s possession, the child and their family is financially responsible for 
replacing it.  The school will give the parent an invoice, and the parent is expected to pay the 
school the amount therein in cash or with a money order. 
 
Computer/ Internet Use 
 
Computers are used to support learning and enhance instruction.  Students will use computers 
frequently in their regular classrooms. However, all computer privileges depend on every student 
using the technology in a responsible, efficient, ethical, and legal manner.  A student may not: 

 Use the Internet for any illegal purpose; 
 Use profane, obscene, impolite or abusive language; 
 Change computer files that do not belong to the user; 
 Violate someone else’s privacy;  
 Share his/her password with anyone except adults at the school. 

 
A student will not be allowed to access the Internet or email until the student and a 
parent/guardian have signed an Internet Use agreement.  Unacceptable use of the Internet will 
result in immediate revocation of access privileges, and could lead to further consequences as 
appropriate, including a Performance Improvement Plan.   
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Human Rights Policy 
 
KIPP Philadelphia Schools brings together a diverse group of individuals.  It is guided by the 
principle that respect and consideration for all individuals is foremost in all school activities.   It is 
unlawful to discriminate against any individual based on race, color, religion, sex, nationality, 
sexual orientation, age or handicap status.  KIPP Philadelphia Schools is not only obligated to 
uphold the law concerning equal opportunity but regards the spirit of these laws to be the very 
core of its values.  KIPP Philadelphia Schools wishes to stress that it is the responsibility of every 
member of the KIPP Philadelphia Schools community to observe and uphold the principles of 
equal opportunity as they affect staff, faculty and students in all aspects of school life.  It is the 
responsibility of every member of the KIPP Philadelphia Schools community to actively promote 
appropriate workplace behavior.  Any form of coercion or harassment that insults the dignity of 
others or impedes their freedom to work and learn will not be tolerated.  Any such form of 
coercion or harassment will result in appropriate discipline, up to and including, discharge.  
 
Harassment 
 
KIPP Philadelphia Schools is committed to equitable and swift resolution of harassment issues.  
Any student or employee experiencing harassment should follow any or all of these measures: 
1. Let the offender know you want the behavior to stop.  Be clear and direct.  Do not 

apologize. 
2. If you are not comfortable confronting the offender alone, ask a friend to accompany you, 

or write a letter to the offender, keeping a copy. 
3. Make a record of when, where, and how you were mistreated; include witnesses (if any), 

direct quotations, and other evidence. 
4. Students should notify their teacher, or the School Leader.  If they are uncomfortable doing 

so, they should speak with another adult. 
5. If you are an adult, notify the School Leader or any member of the Board of Trustees. 
 
As soon as possible, the adult notified will report to the Board of Trustees and School Leader.   
The School Leader or Board will notify the authorities, if necessary.  The School Leader or Board 
will appoint a small group to investigate the matter in a swift and equitable manner.  The group 
will bring a recommendation to the Board.  The Board or School Leader will communicate the 
final decision directly to the parties involved.  
 
Abuse 
 
All school personnel are mandated reporters of suspected abuse and/or neglect.  Mandated 
reporters are required to report suspected child maltreatment immediately when they have 
“reasonable cause to believe that a child who is 17 years of age or younger and known to them 
in a professional or official capacity has been harmed or is in danger of being harmed – 
physically, sexually, or through neglect – and that a caregiver either committed the harm or 
should have taken steps to prevent the child from harm.”   

  
No one in the workplace, even a supervisor, is permitted to suppress, change, or edit a report of 
abuse.  A mandated reporter who willfully fails to report suspected incidents of child abuse or 
neglect is subject to license suspension or revocation, and commits a misdemeanor.  Falsely 
reporting information to the hotline is also a misdemeanor. 
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Bullying 
 
On July 4, 2008, the General Assembly of Pennsylvania amended through HB1067 the 
Pennsylvania School Code of 1949.  Two of the key changes were in "Article XIII-A Safe Schools" 
of the code.   The amendment requires each school entity to adopt or amend its existing policy 
relating to bullying and the inclusion of non-public schools regarding the transfer of student 
disciplinary records. 
 
Bullying Policy 
First and foremost, KIPP Philadelphia Schools takes the safety and interests of each and every 
child in our school as first priority. We take reports and incidents of bullying extremely seriously 
and immediately address any issue at the Assistant Principal level, bringing in the School Leader 
when appropriate. 
 
For purposes of this code, "Bullying" shall mean an intentional electronic, written, verbal or 
physical act, or a series of acts, including any act of Cyberbullying:  

o Directed at another student or students;  
o Which occurs in a school setting; 
o That is severe, persistent or pervasive; and 
o That has the effect of doing any of the following: 

 Substantially interfering with a student's education; 
 Creating a threatening environment; or 
 Substantially disrupting the orderly operation of the school. 

 
The term “school setting” includes “in the school, on school grounds, in school vehicles, at a 
designated bus stop or at any activity sponsored, supervised or sanctioned by the school.” 
 
The term “Cyberbullying” means  “willful and repeated harm inflicted through the use of 
computers, cell phones, the internet or other electronic or mobile devices, including without 
limitation, sending or posting harmful or cruel text or images to bully, intimidate or embarrass 
others.”  
 
For the purposes of this policy, Bullying shall, at the discretion of KIPP Philadelphia Schools, 
include acts that occur outside a school setting if those acts meet the requirements contained in 
sections (i), (iii) and (iv) of the definition of “Bullying” (ex. incidents of Cyberbullying).  
 
If there is reasonable suspicion that a violation of this policy has occurred, or where a student 
has behaved in a way that infringes upon the rights of another student (or students) to feel safe 
at school, KIPP Philadelphia Schools shall be entitled to seize and search the mobile devices, cell 
phones, lap tops and PDAs of students in order to determine whether such a violation has 
occurred.  In addition, KIPP Philadelphia Schools shall be entitled to require a student to give 
KIPP Philadelphia Schools access to any social media or networking site (ex. My Space, 
Facebook, Twitter) in order to determine whether such a violation has occurred.   Failure of a 
student to give KIPP Philadelphia Schools access to such devices and/or internet sites shall be 
grounds for immediate disciplinary action, which may include, but is not limited to, suspension or 
expulsion. 
 
If any of these incidents are reported or witnessed, teachers are instructed to immediately 
document what has occurred and collect written accounts from all participants and witnesses. 
This information is then transferred immediately to the designated staff member at the school. . 
The staff member is to then conduct a formal and thorough investigation and inform all parents 
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connected to the incident. If necessary, parents will be brought in for team meetings with the 
students, deans, and school leader. Appropriate consequences will be determined by the 
teachers and deans and could include, but is not limited to, loss of KIPP dollars (where 
applicable), being placed on a Behavior Plan, and/or suspension or expulsion. 
 
Depending on the severity and consistency of the bullying, students will be referred to the 
school’s Disciplinary Committee, which is constituted of teachers, parents, and deans. This 
Committee will then make a recommendation to the school leader as to whether the child 
should be suspended or expelled. It will then be the sole decision of the School Leader to 
determine whether the child will be suspended or expelled because of the severity of the 
bullying.  
 
Student Suspension and Expulsion Policies 
 
“Short term suspensions” shall refer to the removal of a student from school for disciplinary reasons 
for a period of three or fewer days. “Long term suspensions” shall refer to the removal of a student 
from school for disciplinary reasons for a period of more than three but less than 10 days. 
“Expulsions” shall refer to the permanent removal of a student from school for disciplinary reasons. 
 
 
Short Term Suspensions 
 
A student who has committed any of the infractions listed below will be subject minimally to a 
short-term suspension, unless the School Leader determines that an exception will be made 
based on the individual circumstances of the incident and the student’s disciplinary record.  
Depending upon the severity of the infraction the student will be subject to a long-term 
suspension, expulsion, or referral to the appropriate law enforcement agencies 
 
Disciplinary Infractions 
 Attempt to assault any student or staff member; 
 Vandalize school property causing minor damage; 
 Endanger the physical safety of another by the use of force or threats of force that reasonably 

places the victim in fear of imminent bodily injury; 
 Engage in conduct which disrupts school or classroom activity or endanger or threaten to 

endanger the health, safety, welfare, or morals of others; 
 Engage in insubordination; 
 Fail to complete assignments, carry out directions, or comply with disciplinary sanctions; 
 Cheat on quizzes, exams, or commit plagiarism; 
 Used forged notes or excuses; 
 Steal, or attempt to steal, or possess property known by the student to be stolen; 
 Commit extortion; 
 Engage in gambling; 
 Abuse school property or equipment; 
 Use obscene or abusive language or gestures; 
 Engage in acts of verbal or physical sexual harassment; 
 Make a false bomb threat or pull a false emergency alarm; 
 Possess tobacco or alcohol; 
 Possess pagers, beepers, or portable/cellular telephones not being used for Instructional 

purposes; 
 Wear inappropriate, insufficient, or disruptive clothing or attire, or violate the KIPP Student Dress 

Code; 
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 Commit any other act which school officials reasonably conclude disrupts the learning 
environment of the school; 

 Repeatedly commit minor behavioral infractions which, in aggregate, may be considered an 
infraction subject to formal disciplinary action. 

 
Procedures for Short-Term Suspension 
 
The designated staff member may impose a short-term suspension after conferring with the 
relevant staff members.   Before imposing a short-term suspension, the designated staff member 
will verbally inform the student of the suspension, the reason for it, and whether it will be served in 
school or out of school.  The student will be given an opportunity to deny or explain charges. 
 
Short Term Suspension Procedures and Due Process 
 
The designated staff member will immediately notify the parent(s) or guardian(s) in writing that 
the student has been suspended from school.  Written notice will be provided by personal delivery, 
express mail delivery, or equivalent means reasonably calculated to assure receipt of such notice 
within 24 hours of suspension at the last known address.  Where possible, notification also will be 
provided by telephone if the school has been provided with a contact telephone number for the 
parent(s) or guardian(s).  Such notice will provide a description of the incident or incidents, which 
resulted in the suspension and will offer the opportunity for an immediate informal conference 
with the school leader.  The notification and informal conference will be in the dominant language 
used by the parent(s) or guardian(s).  While parents will have the freedom to disagree with any 
short-term suspension imposed by the designated staff member, parents will not have the right or 
ability to overturn any short-term suspension decision rendered by the designated staff member. 
 
Long Term Suspensions 
 
A student who is determined to have committed any of the infractions listed below shall be subject 
minimally to a long-term suspension and perhaps expulsion; unless the school leader determines 
that an exception should be made based on the circumstance of the incident and the student’s 
disciplinary record.  Such a student may also be subject to any of the disciplinary measures 
outlined elsewhere in this document including a referral to the appropriate law enforcement 
authorities. 
 
Disciplinary Infractions 
 Possess, use, attempt to use, or transfer of any firearm, knife, razor blade, explosive, mace, tear 

gas, or other dangerous object of no reasonable use to the student in school; 
 Commit, or attempt to commit arson on school property. 
 Possess, sell, distribute or use any alcoholic beverage, controlled substance, imitation 

controlled substance, or marijuana on school property or at school sponsored events; 
 Assault any other student or staff member; 
 Intentionally causes physical injury to another person, except when student’s actions are 

reasonably necessary to protect him or herself from injury; 
 Vandalize school property causing major damage; 
 Commit any act, which school officials reasonably conclude warrants a long-term suspension. 
  
In addition, a student who commits any of the acts previously described as causes for short term-
suspension may, instead or in addition, be subject to a long-term suspension at the school leader’s 
discretion only if the student has committed the act at least three times in the academic year. 
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Procedures and Due Process for Long Term Suspension 
 
KIPP Philadelphia Schools may impose a long-term suspension though such a suspension may be 
imposed only after the student has been found guilty at an informal long-term suspension hearing.  
Upon determining that the student’s actions may warrant a possible long-term suspension, the 
school leader will verbally inform the student that he or she is being considered for a long-term 
suspension (or expulsion) and state the reasons for such actions.  The school leader will then 
immediately notify the student’s parent(s) or guardian(s) in writing.  Written notice will be provided 
by personal delivery, express mail delivery, or equivalent means reasonably calculated to assure 
receipt of such notice within 24 hours of suspension at the last known address.  Where possible, 
notification also will be provided by telephone if the school has been provided with a contact 
telephone number for the parent(s) or guardian(s).  Such notice will provide a description of the 
incident or incidents, which resulted in a long-term suspension and will notify the parent(s) or 
guardian(s) of the time and date of an informal conference with the school leader.  The 
notification and informal conference will be in the dominant language used by the parent(s) or 
guardian(s). The informal hearing is held to bring forth all relevant information regarding the event 
for which the student may be suspended and for students, their parent(s) or guardian(s) and 
school officials to discuss ways by which future offenses may be avoided.  (Note that informal 
hearings are required for long-term suspensions only, not their short-term counterpart.)   
 
At the informal hearing, the student will have the right to be represented by counsel (at their own 
expense), question witnesses, and speak and present evidence. The  and all members of the staff 
that were involved in witnessing the alleged discipline violation are required to participate in the 
informal hearing. A decision by the school leader will stand as the final decision regarding the 
student’s long-term suspension status.  
 
Expulsions 
 
Additionally, the school leader may decide that the infraction does not warrant a long-term 
suspension, but instead warrants an escalation in punishment – expulsion.  Should the school 
leader recommend that an expulsion is required, he or she will follow the same procedures for a 
long-term suspension (see above) with the exception that a formal hearing shall be held.  
Written notice of the charges and the time and date of the formal hearing shall be sent to a 
student’s parent(s) or guardian(s) by certified mail.  The formal hearing will occur no earlier than 
3 days after receipt of the notice.  The formal expulsion hearing will be held in private, unless the 
student or parent(s) or guardian(s) request public hearing.  All expulsion hearings will be held 
before and subject to a majority vote, affirmative decision by the KIPP Philadelphia Schools 
Board of Trustees.   
 
Zero Tolerance Expulsion Policy for Weapons 
 
KIPP Philadelphia Schools will have a “zero-tolerance, one-strike” policy for all weapons brought 
on school grounds. Any student found guilty of bringing any weapons to school, will be 
recommended for swift expulsion to the President of the Board of Trustees by the School Leader. 
If the School Leader is able to provide convincing evidence that the student brought a weapon 
to the school, the President of the Board of Trustees shall immediately recommend that the student 
be expelled from the school. (The Federal Gun-Free Schools Act of 1994, which applies to public 
schools, states that a student who is determined to have brought a weapon to school must be 
suspended for at least one calendar year. Weapon as used in this law means “firearm,” as defined 
by 18 USC §3214(3) (d) effectuates this federal law.) 
 



KIPP Philadelphia Schools  
Common Student/Parent Handbook                                                                     General Information 
 

10 
 

Alternate Instruction 
 
Students who are suspended will be provided with alternative instruction.  All suspensions and 
alternative instruction will be effectuated substantively and procedurally in accordance with 
State Education Law (Section 3214), Federal Law (PL94-142) and 34 C.F.R. Part 300. Prior to the 
school’s first day of school, the School Leader and the staff will develop a plan for alternate 
instruction that accommodates various scenarios depending on the reasons why alternate 
instruction is required in the first place. Arrangements will be made between the school and each 
individual family for the delivery of services, pick-up/delivery of work, and the making up of any 
missed assignments and classroom instructional support. All IDEA mandates will be followed for 
student with disabilities. 
 
Act 26 
 
In accordance with Act 26, the Pennsylvania Safe Schools Act, KIPP Philadelphia Schools will report 
to the Office of Safe Schools all incidents involving acts of violence, possession of a weapon, or 
the possession, use or sale of a controlled substance, alcohol or tobacco by any person on school 
property; at school-sponsored events; and on school transportation to and from school.  KIPP 
Philadelphia Schools will also maintain updated summary reports of all incidents of violence; 
incidents involving possession of a weapon; and convictions or adjudications of delinquency for 
acts committed on school property.  A statistical summary of these records will be maintained at 
the school and made accessible to the public for examination during regular business hours. We 
intend to fulfill this reporting requirement by filing the Annual Report on School Violence and 
Weapon Possession (PDE 360) with the Pennsylvania Department of Education by July 31 each 
year.  An individual incident report will also be filed for each incident involving acts of violence, 
possession of a weapon, or the possession, use or sale of a controlled substance, alcohol or 
tobacco by any person on school property; at school-sponsored events; and on school 
transportation to and from school.  
 
Act 26 also requires the school to expel, for a period of not less than one year, any student who is 
determined to have brought onto, or is in possession of, any weapon on any school property; at 
a school-sponsored activity, or onto to any public conveyance providing transportation to a 
school or school sponsored activity. Note the school’s “Zero Tolerance Expulsion Policy for 
Weapons, Drugs and Alcohol” meets these requirements in Act 26. 
 
Lastly, all parents will be required to complete, prior to their child’s enrollment in the school, a 
sworn statement provided by their students’ previous school as to whether the student has been 
previously or is presently expelled from any public or private school, either in the Commonwealth 
of Pennsylvania or any other state, for an offense involving weapons, alcohol or drugs, willful 
infliction of injury to another person or for any act of violence on school property. A sample copy 
of this parent registration form can be found in Appendix IV. 
 


